My schedule of module progress and assignment completion

	Course start: [image: image1.wmf]


Course end:   [image: image2.wmf]


2nd module selection:
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	I’m working on module:
	Writing Effectively
	Correspondence, Records and Notes
	Reports and Proposals

	Date:


	
	
	

	
	
	
	

	I’m submitting:
	Module 1 Assignment
	Module 2 Assignment
	Module 3 Assignment

	Date1

	
	
	


1 Try to allow a few days between completing one module and starting the next. You may need to revise and resubmit your assignment more than once requiring some extra time. The example schedule provided here allows for plenty of time at the end of the course period to be flexible in case of delays, emergencies, etc. in your work schedule.
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