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	1. Your Personal Goals. Review the goals you listed as part of your first Reflections File, “Describe Effective Writing.” Now that you have thought more about effective writing, have your goals changed? Write your updated goals here. 

	



	2. Your Report. Describe the report you plan to work on during the course, answering the questions below.

	What is your report topic?

	

	What is its function? (i.e., who reads the report, and how is it used?  Is this type of report written regularly?)
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	How long will it be?
	

	When is it due? (if known)
	

	What else should your tutor know about your report? 
	



