Report Writing		The World Bank
	
	Reflection 4: Dialogue With the Reader—Analyze Your Reader


	Information about your document

	Type of document:

(Status report, proposal, concept note, terms of reference, etc.)
	

	Primary reader(s) or key decision maker(s):
	

	Secondary reader(s):
	

	Your purpose:

	To …



	Information about your reader

	[bookmark: _GoBack]How important is this document to your reader? 
	

	How much background knowledge does your reader already have in the subject you are writing about? 

How will this affect your writing?
	

	What are your readers’ attitudes toward your message? (receptive, neutral, resistant)

How will this affect your writing?
	

	General Observations:




